[bookmark: _GoBack]PROCEDURE FOR PARKING PASSES FOR CEDAR CREEK HOA
General Information –

There are approximately 92 parking spaces available in the summer.  In the winter, snow and ice make it difficult to see the painted lines; therefore, there may be fewer spaces available.  Each unit is allowed a maximum of two parking passes total, which may be two permanent red passes, two laminated green temporary short-term passes, or one of each type.  No exceptions are made.  For a guest, defined for purposes of parking passes as a non-paying visitor of the owner or tenant, may get a disposable guest pass, on a space available basis.  For rentals of 14 or more days, a permanent red parking pass is required and the vehicle must be registered by the owner of the unit.  For rentals fewer than 14 days, the unit owner may be issued temporary green laminated short-term passes for renters and the vehicles do not have to be registered.  Guests, but not renters, may be issued a disposable pass if space is available.  The HOA no longer has space in the overflow lot, which is owned by Big Sky Resort.
 
 No overnight parking is permitted, without a valid pass.  As of May 7, 2018 the Board of Directors became the official property manager; therefore, requests for parking passes of any type must be submitted to and approved by the Board.

Rules Governing Issuance of Permanent Parking Passes 

As stated above, each of the 72 Cedar Creek Units may be issued a maximum of two permanent parking passes. For tenants renting more than 14 consecutive days, the vehicle must be registered by the unit owner and a red permanent plastic pass must be assigned by the property management team, i.e., the board members.  No other passes are valid and vehicles displaying illegal passes are subject to getting towed without warning.  Permanent red parking passes should be hung from the interior rear view mirror and the information on the pass must be easily seen from the exterior of the vehicle.  Vehicles must be registered to correspond to the issued pass.  Initial passes are issued at no cost to the unit owner.  Replacement green laminated or red hanging passes cost $50/each.  Owners are responsible for ensuring they request and use the proper type of pass.  As of May 7, 2018 the Board of Directors is the official property manager; therefore, requests for parking passes of any type must be submitted to and approved by the Board.  
Temporary Parking Passes
If an owner who lives onsite or who rents the unit full time needs an occasional guest pass, a disposable temporary visitor pass should be requested by text or email to the board (931-309-1077, 406 589-4747 for text) or billiebbleier@yahoo.com or cedarcreek13@gmail.com, email.   These passes are printed on half-sheet green construction paper and are issued for a maximum of 14 consecutive days.  The pass should be placed on the vehicle dash where the pass can be easily seen from the exterior of the vehicle.  Vehicles displaying temporary passes that are used in vehicles for more than 14 days are subject to immediate towing and the unit owner is subject to a fine. If you are renting to guests short term, you must provide a temporary green laminated pass; if you have a guest for a few days, you need to have a disposable dated guest pass and should contact the board and request a guest pass 24 hours in advance of need.  These types of passes are not interchangeable and unit owners are responsible for providing the correct type of pass.  No owner can be issued more than two either temporary green laminated or red permanent parking passes.  There is a $50 charge for replacement of lost passes of any type. Since May 7, 2018, the Board of Directors has been the official property manager; therefore, requests for parking passes of any type must be submitted to the Board.
Semi-Permanent Parking Passes for VRBO/Air B&B and other short term rentals
Owners who routinely rent their units short term and only occasionally use their units may be issued two semi-permanent parking passes, instead of but not in addition to permanent parking passes.  These semi-permanent passes are issued to minimize cost of issuing temporary passes from week to week.  These passes are 8 1/2” X 11” and are printed on green construction paper and are laminated.  The first two passes of any type, permanent or semi-permanent, are issued at no cost.  Replacement passes cost $50 each.  The passes should be placed on the vehicle dash and the information on the pass must be easily seen from the exterior of the vehicle.  As of May 7, 2018 the Board of Directors is the official property manager; therefore, requests for parking passes of any type must be submitted to the Board.

